The Baring Foundation 

Arts and Older People Project Grants Programme 

Reporting Guidelines for the Final Report
In order to assess the progress that you have made and the impact of our funding, we need to receive a final report within one month of completion.  These guidelines are to help you to provide us with the clear and informative reports we will need and to help you begin to plan to capture and document aspects of the process from the beginning of the project.

Final reports do not have to be elaborate. A simple report with clear headings, no more than 3,000 words or six typed pages is fine. (Additional information and other material are welcome). Avoid jargon and explain any initials that we may not be familiar with. Please do not repeat what you have already written in your funding proposal. Above all, please be frank.

Information required 


(a) Executive summary. It helps us if you can begin by summing up the main achievements and operational challenges you have faced.

(b) What has been the impact of the grant on your work?  A summary of the actual financial out-turn for this project, including sources of any other income. A brief assessment of the impact of the grant and how this sustained and developed your work over the period of the grant.

(c) The participation process. This round of grants seeks to focus on exemplary practice in involving older people in participative arts. Please tell us anything you can about how you did this.  Were older participants involved in the steering, design or delivery of the project?  What were the challenges and how did you/they overcome them?  What were the benefits for older people and the wider community? What were the participants’ own views and assessment of the experience?
Progress reporting and documentation

As you are already aware, it is the intention of the Baring Foundation to use at least some of the grants in this round as case studies for a publication on good practice in the participation of older people in arts projects.  Part of this will be a visit by the Arts Adviser at a suitable point in your project to discuss this further with you and to see the work in progress. 

You may send your report by post or e-mail to baring.foundation@uk.ing.com
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